Facebook Photo Sharing Guidelines & Strategy
An event–based set of procedures for getting United Way event attendees and Facebook fans to join and/or become more deeply engaged with the United Way of Greater Chattanooga Facebook page.
1. Notify Facebook fans a week leading up to a special event that photographers will be present taking pictures and posting them to a Facebook album

2. Create a photo album in Facebook days before the event and place a "placeholder" photo in it. This is so a dedicated web address and QR code can be created for the album in advance of the event. 

3. Unique cards will be produced in advance of each event for the photographers to carry with them to hand out to attendees. On one side these cards will have the web address and the QR code for the event photo album on Facebook. It will tell attendees that pictures will be posted within 24 to 48 hours and they should visit the site, tag their friends, like, and share photos on their timeline. On the flip side will be a web address & QR code to a response mechanism asking attendees for feedback on the event and ideas to make it better. 
4. Design signage, to be placed at all United Way special events, that notifies attendees that photos are being taken and will be posted on Facebook. The language will notify attendees to self-select or notify if they don't want to be in a photograph. This signage will be permanent and travel from event to event. 
5. Design and display signage at each event with the album QR code where attendees can scan it with their smart phones and go to the album to contribute their own photos, retrieve photos or tag photos with friends. This signage will be unique to each event and created especially for it the day before. 
6. Assign a designated photographer for each event – taking pictures (and maybe shooting video) is all this person does at the event, and he or she should also have a dedicated assistant to help with the process. Work would also include taking names as needed. 

7. Designated photographers will look the part – they will have a special jacket or vest and a name tag that looks like a press badge. 

8. Designated photographers will also have quality equipment to use – a full camera & video set-up. 

9. Designated photographers will avoid staged photos if at all possible. 

10. If someone wants to pose, that's fine, but we should strive to make all photos as action oriented as possible. 

11. Tagging of photos is encouraged, but to protect children's identities, only parents and other adults will be tagged in photos – never children. 
